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Location: Maggiano’s, Tysons Corner, VA 
Attendees:  See “Officers Present” below 
 

Time Slot What Who Decisions / Ac-
tions* 

5:15 – 5:20 • Call to Order / Statement of Quorum   
o Opening Remarks   

• Chair  

5:20 – 5:30 • Reading and Approval of Minutes  
o Previous Monthly Minutes  
• Financial Report and Status  

• Secretary  
 
• Treasurer  

 

5:30-5:40 • Open discussion • Chair and 
attendees 

 

5:40 – 6:00  • Chair Reports (most frequent are position identified)  
o Arrangements – pending venues  
o Audit  
o Database 
o Education – planned offerings  
o Finance 
o Membership  
o Nominations 
o Placements 
o Programs – pending speakers/topics  
o Re-Certification  
o Treasurer 
o VOC  
o Webmaster – on-line expense forms 
o Others (Historian, SIGs, Past Chair, etc.)  
o Chair Elect  
o Chair  

• Board	Mem-
bers	(Please,	
let’s	stay	in	
sequence	and	
topic-focused	
for	time	con-
trol)	 

 

6:00 – 6:10 o Discussion of upcoming October meeting 
o Location – TBD 
o Speakers Cyndi and Barbara – Report from 

Nationals 

• Board and 
chairs	

 

6:10-6:15 • Review of Action Items / Minutes  • Secretary & 
Chair 

 

6:15 • Adjournment  • Chair   
   

* Actions Detailed below:  
 
Meeting was called to order by Chair-elect Barbara McCullough at 5:34; Jeff arrived at 5:48. 
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Officers present: Jeffrey Parnes, Barbara McCullough, Ken Rapuano, Connie Broadie, Cyndi Reich-
ardt, Muzaffar Zaffar, Charlotte Wild, Leslie Braun, Sara McAlpine, Corey Sherb 
 
Chair’s Remarks: Jeff - 25 registered; per Cyndi 33 registered, 1 cancellation. 
 
Jeff passed out business plan requirements to stay in good standing for 2020 (Attachment 1); discus-
sion of details for 2020 tabled for October meeting. 
 
Per Luis Morales (regional director) – will be new director in new year (Michael Kirchner), serving a 
3-year term.  (Attachment 2) 
 
Jeff – another organization (Blue Ridge Section) is working to incorporate their own not-for-profit 
entity and is using contact information gained through ASQ to send communications in violation of 
ASQ’s Member Unit Operating Agreement. (Attachment 3) 
 
Meeting minutes from August finalized and approved. 
 
Action Items from September Meeting: 
 
Jeff – need to update website for meetings Oct-Dec in coordination with Carolyn. 
Status: New Item 
 
Jeff – Send a doodle for finance committee meeting for onboarding finances with national. 
Status: New Item 
 
Older Action Items: 

 
Ken – send a blurb in minutes that if anyone wants to verify attendance, send email to 
DBA19 prior to recert date to get information and verify if correct. 
Status: Cleared 
 
Cyndi – update badges. 
Status: Cleared 
 
Jeff - Add Arrangements chair to the Section Bill Highway. 
Status: In Progress. 
 
Connie – Continue to tweak surveys. 
Status: In progress 
 
Action Item: Jeff.  Check to ensure jobs placement page updated. 
Status: In progress 
 
Action Item: Jeff.  Migrate old site to new site. 
Status: In progress 

 
Action Item: Jeff – Update VOC link on website. 
Status: In progress 
 
Action: Sara – Cancel uncashed $200 check (for PO box) in the database with explanation. 
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Status: Couldn’t do it; may need to go to bank to have canceled. 
 
Action: Muzaffar – Will email ASQ educational resources handout to board and also post on 
Education location on site. 
Status: In progress.  PDF was sent; not posted on website yet. 
 
Action: Jeff – Update bank signature cards for current authorized officers. 
Status: Sara has arranged for TD Bank to contact Corey and Barbara to finalize new signature 
cards for bank account. 
 
Action Item: Board verify that their login status is up to date. 
Status: In progress; see Regina’s transmitted comments on how to do it. 
 

Chair Reports 
 
Carolyn (Arrangements): Not Present.  Per Barbara: Finalized list for remainder of year sent by Car-
olyn to Board.  Redundant reservations were cancelled.  Jeff has finalized.  Oct – Houlihan’s; Nov – 
Harbor House (PW Co.); Dec – PJ Skidoo’s. 
 
Charlotte (Audit): Present.  Will complete next audit in Feb. 
 
Cyndi (Database): Present.  Database is fine.  Registration and payment process is clumsy, but hope-
fully will be eliminated by new system.  Connie – is plan for pay at door not taking cash?  Ken 
thought he recalled Jeff saying to eliminate cash.  Connie – in app perhaps can indicate name if cash 
provided and a third party (treasurer) pays by card. 
 
Muzaffar (Education): Present.  No new information. 
 
Leslie (Finance): Present.  See Treasurer’s report below. 

 
Matthew (Membership): Not present.  No report. 
 
Corey (Nominations): Present.  No new information. 
 
Jeff, for Programs: October program will be the report from Nationals rescheduled from July.  Mike 
will do November presentation.  New slate of presentations needed starting January. Mike – present; 
will need as much in place before end of this year; not able to be active on programs next year. 
 
Seema (Placements): Not present. 
 
Eric (Recertification): Not present. 
 
Sara (Treasurer): Present.  Behind on ASQ onboarding.  Barb has assisted and the first two items 
were completed on time; most recent bank statements and complete questionnaire.  Onboarding 
checklist is attached. In 30 days stop using TD Bank.  Goal to finish onboarding by end of October.  
Jeff proposed a finance committee meeting to himself, Barb, Leslie, Cyndi, Sara, Corey.  In Novem-
ber.  Per Sara – MyASQ will not handle cash; if needed, there is a workaround. 
 
Connie (VOC): Present.  Still working on surveys. 
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Webmaster (Jeff): Per Jeff, Muzaffar has had training to be the webmaster. 
 
Open meeting: 
 
No additional new business. 
 
Adjourned at 6:30 






